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1. O6mme noromenns

1. Hacrosmne TIPABHAA [OJL30BANINY  WKOIBHOH Oudamareroit MBOY  COTIACE
paspaforana n covrsercrsi ¢ Memepaininiv 32ROHOM  «O DnlInoIeHON Jenen.
apHATTRM 23, 11,941, ¢ MeaepanpHbM 3akomon «(H obpazosaminm. ¢ ojokeHney
o ubnunorerxe MBOY COILLINGS

2. [papuis  DOaBIOBAINS  WKOALHON  QHOIHOTEKI JAOKVMEHT,  CIHIRCHPY RO
EIAMADO THOWEHIE YHTATENs ¢ OUDINOTSKOH M OUPee BHONLIIT GO Nepstiok
QPIAIIEL N 0DCAVKHBAHEA MHTATCACH, HOPHIOK JOCTYTA K (BoH iy HHOIHOTCR.
npasa ¥ QO BAIICCTH Yn1areach n Gudnnorex.

3. Mpage  cegodboanore n OCCNJATHOTO  NOAL3OBMIAN SUOTHOTEROH  WCIO |
obyuarownecs W cotpyammkn  MLOY  COLINe8, € yudronm  ROIMOKIOCTCH
ONO.IMOTCKH  MOTYT OOCTIVKHBATBCA THEAC POAMTENN  QOVYAIOIING 3 Iy
KATETOPHI  HOAIGORAICACH; BOIMOKHOCTH M ¥CA0BUS OOULVKIRAHUA O1PCIL L)
OHdIHOTEKA,

4. K yenyram nurateaeil npeioc i as nkored JOKYMENTH 11d Pas HIHBIN HOCH [€)14N7

o (homn  vueOHOH. XN IOMKCCTBCHHOH,  CTIPUBOMIIEE,  1ay THO-TIONY I8P
'Ju-uepm}'pbl A8 YUalMXes:  METOZMMECKOH. Ly uIo-neiararimsekei,
CHPAROUHON THTEPATY P 10A N1PCHONERATCICH!

& KIMIH, FEICTHL, AYPHAIRL

o COparOuHO-OKAIMONpafMUecKnii annapaT: Kata ok, KapToOTeRH. CHPHBIe-
dubanorpathiueckni Qo) PeKOMEHIAATCIBHLIC CIMCKH I LEPATY LT

® JIOKYMEHTBI Ha QTEKTPOIILIN NOCHTCIAX (Ha THCKAX )

5. C SurdreinMy NPOBOIATCA MILTMRM/(VAILHLIC, UPYMOBLIE § MACCORLIC (HOopMBbl
OHO. Qe pado L.



WHUBUTyaIbHbIE, TPYIIIOBBIE U MaccoBbie (POPMbI OUOIMOTEUHOM paOOTHI.

2.

3. bubnuoTteka oOcmyXKMBaET YUTATEICH:

e Ha abOHEMEHTE (BI)II[aUIa HpOHSBGI{CHHfI neyaTu OTACJIbHBIM YUTATCIISIM HA I[OM);

¢ B YHWTAJIBHOM 3aJIC (rz[e YHUTaTCInu pa60Ta}0T, IpexKAC BCCTO, C HU3IAHUAMU H

JIPYTUMU JOKYMEHTaMu, KOTOPbIE Ha JIOM HE BBIIAIOTCS);

¢ B y‘{e6HBIX KaOMHeTax JJIA pa6OTI>I C U3JaHWAMU KU APYIUMU OOKYMCHTAMHU B

y4eOHOE BpeMs.

2. Tlopsinok moib30BaHMs OUOJIMOTEKOM:

1. 3anuce oOydaromuxcs 001Ie00pa30BaTEILHOTO YUPEKIACHUI B OHOIMOTEKY

MPOU3BOAUTCS MO CIUCOYHOMY COCTaBY KJjlacca B HWHIUBUIYAJIbHOM IMOPSIKE,
NEJAarorM4ecKuX M MHBIX PaOOTHUKOB OO0II€00pPa30BATENBLHOTIO YUPEKICHUS,
ponutenel (3aKOHHBIX MPECTaBUTENEN) 00yHaroIIUXCsl — [0 TacHopTy;
[lepeperucrpanus nonb3oBaTeaeii OMOINOTEKN TPOUBOJUTCS €KETOTHO;

. JIOKyMEHTOM, MOJTBEPKIAOIIAM MPABOM IOJb30BAHUSI OUOIMOTEKOM, SIBISETCS

YUTATENIbCKUN (HOPMYJISP;

4. Yurarenbckuil Gopmysisip GUKCUPYET ATy BbIAAYU MOJIH30BATEIIO IOKYMEHTOB U3

dbonaa OUOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

3. IHopsiaok moJjib30BaHMsi A00OHEMEHTOM:

1. Tlonp3oBaTenu UMEIOT IPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3/IaHUN HE Ooiiee

ABYX NOKYMCHTOB OJHOBPCMCHHO,

2. MakcumalibHbIC CPOKH ITOJIb30BaHUA JOKYMCHTAMU:

y4eOHUKH, yueOHbIe mocoOuss — 1 y4eOHBIN TOJl WM HECKOJIbKO, OTPAaHUYCHHBIX
KOJIMYECTBOM Mapajuiesiel coAeprKallerocs B yueOHMKe MaTepuasa;
Hay4YHO-TIOIYJIApHAs, TO3HABATEIbHAS, XY I0KECTBEHHA JIUTEpPaTypa — 15 nHen;
NEPUOIMYECKUE U3AaHUS, U3JaHUs TTOBBIIIIEHHOTO CTIpoca — 5 JHEH;

3. Ilonws3oBaTenu MOI'yT IPOJJIUTb CPOK IIOJb30BaHUA AOKYMCHTaMM, CCJIIM HAa HHUX

OTCYTCTBYCT CIIPOC CO CTOPOHBI IPYTUX M0JIb30BaTEIICH.

4, HOpﬂ)IOK MMO0JBb30BaHUA YUTAJBHBIM 3aJI0M

1. JIokyMeHTbl, MNpeqHa3HAUYCHHbIE i1 PabOThl B YHUTAJIbLHOM 3aje, Ha JOM He

BBIJIAOTCS;



. 3HHI/IKJ'IOHCI[I/II/I, CIIpaBOYHHUKH, PCAKHC, HOCHHLIC M HMCHOINHUCCA B CAMHCTBCHHOM
OK3CMILAPC NOKYMCHTHBI BBIJIAKOTCA TOJIBKO JJIA pa6OTBI B YUTAJIbHOM 3aJIC,

. Hucmno HpOI/IBBCI[eHI/Iﬁ ne4aTu M APYyrux AOKYMCHTOB, BbIIdBACMbIX B YHMTAJIbHOM
3aJIC, HC OI'PAHUYHNBACTCA.

. IHoab30BaTesu OMOJINOTEKH UMEIOT MMPABO:

. Ilonyyatp  monHyr0  uHpOpMaIu O cocTaBe OubiamoreuHoro  (¢oHAa,
UH(GOPMALIMOHHBIX pecypcax U MPeAoCTaBIsieMbIX OUOIMOTEKOM yCmyrax;
. ITonb30BaThCs CipaBOUYHO-OMOIMOTpaPUUIECKUM anlapaToM OMOINOTEKH;
. Ilomy4yaTh KOHCYJBTAIlMOHHYIO TIOMOIINb B TIOMCKE M BBIOOpE HMCTOYHUKOB
uHpopmanuu;
. Ilomy4ath BO BpeMEHHOE MOJIb30BaHNE HA A0OHEMEHTE U B YNTAJIHLHOM 3ajie TIeYaTHbIC
U3JIaHUsl, ayJUOBU3YaIbHBIE TOKYMEHTHI U IPYyTHMe NCTOYHUKU UH(OpMAIUY;
. IIpoaneBaTh CpOK MOJIB30BaHUS JOKYMEHTAMU;
. Ilomyuatrs Tematuueckue, akrorpaduyueckue, yTouHsoomue u oudauorpaduyueckue
CIPaBKHU Ha OCHOBE (hoHAAa OUOINOTEKY;
. Ilomy4yarb  KOHCYJIBTAallMOHHYIO TIOMOIIL B pabore ¢ wuHpoOpMmanuendn Ha
HETPAJUIIMOHHBIX  HOCUTENSIX MpPU  TOJb30BAaHUU  JJIEKTPOHHBIM UM UHBIM
o0opyI0BaHUEM;
. Y4acTBOBaTh B MEPONPUATHSIX, TPOBOJIUMBIX OUOINOTEKOI;
. OOpamatbcs Juisi  paspeiieHuss KOH(DJIUKTHOM CUTyallud K  PYKOBOJUTEIIO
00111e00pa30BaTEILHOTO YUPEIKICHUS.

N36upate u ObITh H30paHHBIM B OHOJUMOTEUHBIH COBET, OKa3bIBAThH
MPaKTUYECKYIO OMOIIL OMOITNOTEKE.

6. Ioap30BarTe/ i OMOJIHOTEKH 00SI3aAHBI:

. CoOmroath mpaBujia MOJIb30BaHUS OMOIMOTEKOM;

. bepexHo OTHOCUTHCS K IPOU3BECHUSIM MeuaTy (HE BBIPHIBATh, HE 3arM0aTh CTPAHHUIIL,
HE JIeJlaTh B KHUTAX MOJYEPKUBAHUM, MOMETOK), UHBIM JOKYMEHTAM Ha Pa3IMYHbIX
HOCHTEJISIX, 000PY/I0BAaHUIO, UHBEHTAPIO;

. IlonnepxuBaTh TOPSAIOK PACCTAHOBKM JOKYMEHTOB B  OTKPBITOM JOCTYIIC
OMOJIMOTEKH, PACTIONIOKEHHS KapTOUEK B KaTajJorax U KapToTeKax;

. Ilonb30BaThCS UEHHBIMHU M CIPABOYHBIMU JIOKYMEHTAMH TOJIbKO B TIOMEIICHHUU
OMOJINOTEKY;

. He BBIHOCUTH KHUTHM U3 MOMEUICHUS OMOJMOTEKH, €CIU OHM HE 3allMCaHbl B
YUTaTENbCKUN (HOPMYJISIp;



6. Yoenutrbcsi mnpu TOJYYEHUH JIOKYMEHTOB B OTCYTCTBUM JI€(EKTOB, a Ipu
oOHapykeHHH  mpouHPopMHpoBaTh 00  3TOM  pabOTHHUKA  OWUOJHUOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXEHHbIE AEPEKThl B CIABAEMBIX JOKYMEHTaX HECET
MOCJIETHUM T0b30BATENb;

/. PacmiuchIBaTbCcsl B UUTATEIBCKOM (OPMYJISIpE 3a KaKIblii MOJYyYEHHBIA JTOKYMEHT
(uckioueHue: odyuaroniuecs 1-4 kimaccoB);

8. Bo3Bpamarb JOKyMEHTHI B OUOIHOTEKY B YCTAHOBJIEHHBIE CPOKHU;

9. 3aMeHATh [OKyMEHTHl OWUONMMOTEKM B ClOydyae WX yTpaThl WIH TOPYH UM
pPaBHOLIEHHBIMU. B cilyyae mopuu wiau yTepu y4yeOHOW KHHUIM y4dalluecs IOJIKHBI
BO3MECTHUTh UX PABHOLIEHHBIMU (TOT K€ aBTOp, TO K€ HAUMEHOBAaHUE, IO U3JaHUs HE
MO3KE yTEPSHHOTO yueOHMKA. B 0COOBIX Cilydasx, mpu HEBO3MOKXHOCTH HAWUTH TaKOU
XKe Y4eOHUK, IOMYyCKaeTCs 3aMeHa YTpPaueHHOro (Wi HCHOPYEHHOTO) Yy4uyeOHUKa
JIPYTUM y4eOHHUKOM (C YYETOM MHEHUsI OMONMOTEeKaps) WM 4acTO BOCTPEOOBAHHOI,
M0 CBEACHUSM OMOIMOTEKAPS, TPOTPAMMHOM XYA0KECTBEHHOU KHUTOH.

10. CoOmronath B OMOIMOTEKE TUILIMHY U MOPSIO0K;

11. [TonHOCTBIO paccUUTaThCs ¢ OUOTMOTEKOM MO UCTEYEHUU CPOKA O0yUEHHUS WU
paboThI B 00111€00pa30BaTEIbHOM YUPEKICHUU.

12, JInunble nena, TOKyMEHTbI 00 0Opa3oBaHUM, TPYAOBBIE KHUXKU BBIIAIOTCS
aMUHUCTpAIIMEH IIKOJIBI BHIOBIBAIOIINM YUYaIIUMCS, YBOJBHSIONUMCS PAOOTHUKAM
TOJIBKO TIOCJI€ BO3BPAILICHUS IUTEPATYPhI, B3ATON B LIKOJIBHOU OUOIMOTEKE.

13. BriObiBaromue yuamnuecs ¥ yBOJbHSIONMECS pPAOOTHUKH OTMEYAIOT B
IKOJIbHOW OMONIHOTEKEe 00XO0IHOM JIUCT.
14, OTBETCTBEHHOCTh 32 COXPAHHOCTh IMOJYUYEHHBIX Ha y4E€OHBIN TOJ] IIKOJbHBIX

y4eOHHMKOB HECYT yYallluecsl, POAUTENN (WM JIMLA UX 3aMEHSIOIIHE).
/. Topsimok padoThI C KOMIILIOTEPOM, PACIIOJIOKEHHBIM B IIKOJbHOUH 0MOIMOTEKE

1. Pabota ¢ KOMIIBIOTEPOM  YYacCTHHUKOB  00I€00pa3oBaTeILHOTO  Mpolecca
TPOU3BOUTCS IO TpaduKy, YTBEPKACHHOMY JUPEKTOPOM IIKOJIBI M B MPUCYTCTBUU
COTPYJIHHUKA OMOTMOTEKHU.

2. Pazpemaercss pabota 3a OJHUM TIEPCOHATBHBIM KOMIIBIOTEPOM HE Ooyiee ABYX
YEJIOBEK OJTHOBPEMEHHO.

3. Ilo Bcem Bompocam mnoucka uHbopManuu B HWHTEpHETE MOIB30BATENh JODKEH
oOpamatbcsi K pabOOTHUKY OHONMOTEKH; 3alpemiaeTcss oOpalleHue K pecypcam
WuTepHeTa, mpeanoaararoiiuM OTiaTy.

4. PaboTa C KOMITBIOTEPOM  MPOU3BOJUTCS COTJIACHO YTBEPKIEHHBIM CaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSIM



